Time-line for ECCE scheme:

** Please note that this schedule may be subject to some change **
December -
The OMCYA will distribute letters and Parent Declaration forms. A 1 cent 
11 January 
lodgement will be made by the OMCYA to your bank account to test the fund transfer process, please check your bank account for this.
December -
Parents complete the Parent Declaration forms and return them to you.  Please
13 January
 ensure that they have provided their child’s PPS number.
You must also ensure that the forms are signed, as without that authorisation, the data cannot be verified under Data Protection legislation.
4-8 January
It is anticipated that the electronic form used for the service return and a detailed guide will be uploaded onto the OMCYA website (www.omcya.ie) during this week.  A link to the precise web-page will be e-mailed to those services who have supplied e-mail addresses.
4-16 January
An advance payment will be made to services.  This will be 6 weeks of capitation, multiplied by the anticipated ECCE enrolment that services have indicated to the OMCYA. 
15 - 22 January
Services make their electronic returns.  In most cases, this should take no longer than 30 minutes to an hour. The form options will be ECCE only services; ECCE and CCSS services; CCSS only services.
Please do not make this return until you have received all Parent Declaration forms, and are sure that all the children are attending your service (returns will be cross-referenced.  So, if a child has pre-enrolled in 2 services and both of these include him/her in the return, payment to both services may be delayed as this Office ascertains which applicant should receive their capitation). 

Services who require support in making electronic returns should contact Meath County Childcare Committee to make an appointment.  Call us on: 046 9073010.
When you have completed this return, please sign the Service Declaration, and send this and all Parent Declaration forms (and any supporting documentation) to OMCYA.  Please ensure that you do not retain PPS numbers.

22 January
This is the deadline for submission of Service Returns.  Meeting the reporting requirements of the Scheme is a contractual requirement for payment, and failure to meet this deadline may result in your service losing funding.
25 January
The OMCYA will forward the PPS numbers to the Dept of Social & Family Affairs, who will verify that the children submitted are of eligible age.

February
The OMCYA will inform services of the number of children verified as eligible under the scheme by e-mail, and follow up with written confirmation of this, and a list of qualified children.  The balance of capitation due for the first (12-week) term will be calculated and paid to services.  
February-March
Where a parent wishes to enrol a child at a service after the pre-school year has started (in this case, after 15th January), or wishes to transfer to a new service s/he must complete a declaration form,.  It will not be possible to move from a 38/41 weeks place to a 50 week place, or vice-versa.  
End of March
Payment for the 11 week April-June term will be made.

March-April
Contract process for the 2010/2011 pre-school year.

April-May
Transfers between 50 week services will be taken by the OMCYA.

June
50 week services will receive the equivalent of 12 weeks capitation for their children.

