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Information update on ECCE scheme for Providers 
Once I receive my contract, what are the next steps I can expect? 
Parent Declaration Forms and Electronic return for ECCE scheme

1. From the week of 7th December, providers will receive an information pack with parent declaration forms to distribute to parents to collect and record children’s P.P.S. numbers. 

2. In January, these parent declaration forms will be electronically returned by providers, with the hard copies, to the Childcare Directorate. 
3. The reference week for the electronic return will be the week of 11th January 2010 and the deadline for submission is 25th January 2010. 
4. When these forms are processed the payment for the first term will be adjusted accordingly. 
5. Full payment will be made per ECCE place filled during the snapshot week (11th – 15th January) and returned and processed on the electronic return. The full payment does not depend on the number of days the child attends as long as the rest of the week the place remains vacant i.e. one child, one place (1). Should a place be filled by two or more children, a pro-rata payment will be made to the facility based on the number of places and not the number of children attending. Please note that staff to child ratios will be taken into account before the adjusted payment is made.    
6. Further information on this process will be issued with the pack in December 2009. 
How and when will I get paid? - Payment of capitation

First Payment:

To assist services with their cash-flow, an advanced payment will be made by the 15th January. This payment will be calculated to provide for 6 weeks, based on the expected number of eligible children indicated in each service's application.

Second Payment:

A balancing payment will be made for the rest of the first term, as soon as possible following the electronic return, bringing payments up to 12 weeks capitation. 

Final Payment:

 -The final payment for sessional services will be made before Easter. 
- 50-week services will receive a payment at Easter, followed by a final 12 week payment in June.

How will my payment be affected if my numbers have changed?
1. Advance payments will be made to providers based on the number of children cited in their original application forms
2. Providers will complete the electronic returns by 25th January, citing actual numbers 

3. The department will reconcile intended numbers with actual numbers of ECCE children in each service and make adjustments to the next payment  i.e. if you have less children attending than expected your first payment will be higher than it should be and therefore your second payment will be adjusted down so that overall the correct fees will be allocated to you. 
